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VIRTUAL SUPPORT

LET US HELP YOU GROW! 

A dedicated, U.S.-based, virtual executive

assistant tailored to your needs.

FRACTIONAL SUPPORT
We help you determine the number of

hours you need to feel supported both

personally and professionally.

ONGOING SUPPORT
After being matched with your Right-Fit

Assistant, your assistant will have support

via our assistant community and

professional development training

opportunities and resources. 
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The most valuable aspect of working with

AssistPro has been going through The AssistPro

Process™ and being matched with the perfect

assistant (now Integrator™) for my EOS

implementation process!

My practice has grown in many ways since

partnering with Anna. In fact, my practice grew at

nearly 3X the previous rate, when I brought on

Anna through AssistPro.

I am a classic Visionary, Anna truly compliments

me by bringing GWC™ to the Integrator Seat of my

practice, which allows me to elevate myself to my

Unique Ability® to create a great EOS

implementation experience for our clients in the

Session Room. The AssistPro Process is truly a

magic formula for an EOS Implementer®, and I

highly recommend it to all EOSIs that are serious

about living the EOS Life®!

ANNA LARGHE

Don't Just Take Our Word For It....
See What One Of Our Clients Has To Say!

I like everything about working with my client! The

communication, the collaboration, the clients, the

EOS Process®, the brainstorming, and idea sharing.

Byron and I have the same vision for the business

and I have rapidly gone from an assistant to a

practice manager/Integrator. My skillset

complements his well and we can offer a true team

approach to our clients.

It is amazing how well-meshed Byron and I are, the

AssistPro matching system works! I felt set up for

success from the start even though I did not know

the EOS process in the beginning. AssistPro also

provides support when I need it but is hands-off

otherwise. I get to build my own unique relationship

with the person I support.

His Assistant's 
Experience



Use the tool on the next page, to make a list of all the tasks you complete daily.

Include everything you do even if it seems like the smallest task. From answering

emails to responding to client queries, no tasks should be overlooked!

Now you will review all of these tasks, minus those two you have reserved for

yourself. As you examine the list, pick the top ten tasks that prevent you from

driving your business forward, and list those on page 6. These are the tasks that

you will delegate to an assistant.  

From this list you have created, you will select the two tasks that really drive your

business forward. These two tasks you will keep for yourself because they are the

catalyst of your business.

Now you know what you need to focus your time on to drive your business

forward - and you know what tasks are preventing you from doing so. The only

thing left to do is to schedule a Discovery Call!
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Using the Time Maximizer™ Tool
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TIME

MAXIMIZER

What are the things you’re doing right now? What have you worked
on over the past week? How much time do you spend on that task?



Prompts to help you think of everything:
Daily, weekly, monthly, quarterly tasks.
Internal Responsibilities (team experience, email, calendar, etc.) 
External Responsibilities (clients, customers, etc.) 
Personal Responsibilities

TASK TIME SPENT

™
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TASK TIME SPENT
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TASKS I WANT TO HAND OFF

TOTAL TIME SAVED:
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CONTACT US

+ 864-638-1049

info@assistpro.com

"At AssistPro, our virtual
assistants add value to your

business and your life. 

-Jenna Spencer

Founder & Visionary

https://assistpro.com/get-a-virtual-assistant-2/

